
CONTRACT: REQUESTING THE SERVICE OF LEE JAMES BROADWOOD AS A FREELANCE DRAMATURG  

 

1. This contract is a legally binding document. 

2. You are reading and signing this contract because you have requested the service of Lee James 

Broadwood as a freelance dramaturg. 

3. You may choose to sign this contract in one of three ways: 1) in person on the day of your session 

[not applicable to clients desiring virtual consultations]; 2) digitally; or 3) you can choose to print, 

sign and return it by email or by post to an address that Lee James Broadwood will specify upon 

request. 

i. Should the signed and returned contract be deemed counterfeit (modified, blurry, 

pixelated, illegible, etc.), it will be rejected, and you will be asked to repeat the process. 

 

4. This contract applies to clients desiring consultation-based and/or training and workshop-based 

sessions ONLY. 

i. All clients desiring performance analyses or guidance and training in incorporating 

performances into festivals/fêtes/events will be assigned a separate contract. 

 

5. If anything written in this contract remains unclear to you, you are welcome to email Lee James 

Broadwood (at lee.james.broadwood@hotmail.com) to request clarification. A virtual meeting of up 

to 30 minutes (via Zoom) may be requested free of charge to address these areas and to negotiate 

any terms about which you are concerned. 

6. If you choose to sign this contract in person, you will also be offered free of charge a twenty-minute 

period at the beginning of your session to re-read and re-familiarise yourself with this contract, and 

to ensure that it is identical to this digital version, which it will be. 

7. During this twenty-minute period and during any preliminary correspondences or virtual meetings, 

the service outlined below will not be offered to you in any form. This twenty-minute period and any 

preliminary communications serve ONLY to clarify aspects of the contract and the service and to 

organise your sessions. 

 

 

1. CLARIFICATIONS OF SERVICE PROVIDED 

 

8. As a freelance dramaturg, Lee James Broadwood offers in-depth performance and performance text 

analysis to UK-based theatremakers and performance artists; support in the application of critical 

theory and academic thinking to live performances and performance texts; and guidance in and 

advice on the creative development of live performances and performance texts. 

9. Depending on the nature of the support you require, your session may consist of a discussion-based 

consultation; of active, movement and training-based workshops and exercises; or of a combination 

of these. 

i. How you choose to distribute your time and to use this service, and the form of support 

you choose to receive are entirely at your discretion. 

10. You may request a session regardless of your experience and status within the industry and, where 

applicable, regardless of the amount of material you have so far and the current stage of 

development of your performance. 

11. If you are creating multiple performances and wish to divide your session to focus on each of these 

respectively, this is not recommended, due to the time constraint on your session, but is certainly 

possible. 



12. As a freelance dramaturg, Lee James Broadwood CAN offer training, support, guidance and advice on 

the following: 

i. the performance-specific interrelation of all theatrical elements (i.e., lighting, sound, 

projection, music, set, costume, props, acting, dance, song, etc.) and their creative 

purposes, uses and effects; 

ii. the performance-based communication of theories, ideas and concepts (for example, 

symbolism, subtext, or sociopolitical agendas or messages behind the text); 

iii. finding creative, original and imaginative means of staging live performances; 

iv. honing and developing talent (acting techniques, movement techniques, etc.); 

v. the development of individual-based calming and focusing techniques; 

vi. enrichment and improvement of form, structure, style and integrity of devised works, 

playtexts, play scores and suchlike written works; 

vii. the successful thematic incorporation of your performance into, and its congruity with, 

unique festivals, fêtes, events, a series of performances, etc.; 

viii. the creative and effective incorporation of found objects, music, puppetry and other 

suchlike non-essential items into live performances; 

ix. historical accuracy, political correctness and cultural awareness in live performances; 

x. the usage and organisation of set [pieces], costumes and props, and the aesthetics these 

produce together; 

xi. the usage and organisation of technical (lighting, sound and projection) elements, and the 

aesthetic/ambience these produce both separately and together; 

xii. devising and rehearsal techniques; 

xiii. and group dynamics and morales, and role distribution. 

 

13. This guidance, support and advice are available for all forms of live performance, from revivals of 

classical texts to the staging of new writing, to live performance art, to movement-based devised 

works, to immersive works, etc.  

14. This guidance, support and advice are also available for specific and specialist modes of performance, 

such as Shakespeare plays, circus, ballet and interpretive movement. 

15. Lee James Broadwood can also offer workshops, exercises and training for acting, for creative writing 

and for devising as well as advice and support on creative inspiration techniques. 

 

16. This service is intended to support clients in the development of their artistic works and to benefit 

their general craft and practice. Therefore, Lee James Broadwood may offer only LIMITED advice and 

support on the following, which are not the objects of study of this service: 

i. rehearsal scheduling and planning; 

ii. presentation and aesthetics of press releases, posters, trailers and other such materials 

intended for publicity; 

iii. and marketing and publicity strategies and procedures. 

 

17. As a freelance dramaturg, Lee James Broadwood WILL NOT offer practical support, guidance and 

advice on the following: 

i. troubleshooting, operation and repair of technical elements (lighting, projection, VR, 

computers and technical software, sound, etc.); 

ii. costume and set construction, or prop-making; 

iii. administrative tasks, such as timetabling, producing budget breakdowns, writing letters 

to request permission to use a venue, etc.; 



iv. the practical designing, printing, organisation and distribution of materials intended for 

publicity. 

18. Lee James Broadwood WILL NOT perform any physical labour (such as the construction, positioning 

or dressing of any theatrical components, etc.). 

19. Lee James Broadwood WILL NOT act as a co-writer, co-creator or co-deviser of your work. 

20. Additional work by Lee James Broadwood outside of your session time will be restricted and remains 

at his discretion. 

21. As a freelance dramaturg, Lee James Broadwood can and should only assist with the artistic and 

creative vision for your performance, not with its marketing or publicisation or with non-essential 

networking. For this reason, Lee James Broadwood is under no obligation to disclose the details of 

any of his contacts, whether for publicity, press, marketing, costume design or making, prop-making, 

set construction or dressing, technical design or operation, and so on. 

 

 

2. CHRONOLOGY OF SERVICE PROVIDED 

 

22. The process for this service is as follows: 

i. Upon requesting a session with Lee James Broadwood, you will be offered a selection of 

dates and times. If you choose to benefit from an in-person session, you will also agree 

with Lee James Broadwood upon a physical location at which to meet [see Statement 

4.31]. 

ii. You will also be asked to complete two separate forms [‘Session Details’ and 

‘Performance Details’] in order to provide Lee James Broadwood with the information 

necessary for him to comprehend your performance, its stage of development, its 

agenda, and the type of support you require. 

iii. To confirm your booking, you will be asked to make a payment of £15 per session booking. 

iv. If you choose to benefit from a virtual consultation, you will be sent a weblink to a 

scheduled Zoom call upon the receipt of your confirmation. 

v. Your session will begin at the scheduled date and time. 

vi. At the end of your session: 

a. any outstanding payments will be taken [see Sections 6 & 8]; 

b. you will be asked to complete a feedback form [‘Feedback and 

Testimonials’] [see Statements 4.35–4.40];  

c. and any future sessions you would like to book will be confirmed. 

 

 

3. COMMUNICATING YOUR VISION 

 

23. You may use your consultation/workshop time however you wish: to seek general guidance, training 

and support for any aspect of creating live performances — from choreographing movement to 

coaching talent, to directing, etc. — or more specific and tailored guidance, training and support for 

the development of a particular performance or performances. 

24. Upon receiving this contract, you will be sent two separate forms to complete. The first form is 

entitled ‘Session Details’ and will prompt you: to express the exact type of support you would like to 

receive, and in which form (consultation, workshop or consultation-workshop hybrid); and to disclose 

your desired physical location for your session [for in-person sessions only] as well as your desired 

date and time for your session – all three of which may be altered if later deemed unsuitable.  



i. This form MUST be completed, and its content and formatting MAY NOT be modified. 

ii. Please note that you are responsible for sourcing any physical locations for sessions, as 

per Statement 4.31. 

25. The second form is entitled ‘Performance Details’ and may be ignored if you desire only general 

guidance, training and support do not desire to concentrate on a specific performance during your 

session. The purpose of completing this form is to provide Lee James Broadwood with all of the 

necessary details he will need to best support you. The content and formatting of this form 

[‘Performance Details’] may NOT be modified. You will be asked to express: 

i. the genre, type and style of your performance (e.g., comedy, tragedy, Shakespeare play, 

Futurist performance art, interpretive movement piece, etc.); 

ii. the length of your performance; 

iii. your desired audience type; 

iv. a synopsis of your performance; 

v. any aims and sociopolitical messages or morals; 

vi. any specific areas of concern that you would like to address in your session. 

26. You will also be asked to reference in completing this form [‘Performance Details’] any items that you 

deem influential or crucial to your performance, such as: 

i. particular academic works, works of art or literature (plays, books, films, paintings), etc., 

that have shaped your performance in some profound way.  

ii. specific time periods in history, or historical or present-day figures; 

iii. specific cultural themes, ideas, rituals, conditions or traditions; 

iv. political agendas, theories, movements or manifestos; 

v. links to media (footage, audio clips, images, texts, etc.); 

vi. or other performances, texts and material that have influenced the style, material, ethos 

or aesthetics of your performance.  

27. Any additional materials provided in excess of those included in this form [‘Performance Details’] will 

be ignored. However, if Lee James Broadwood believes it would be beneficial to receive more 

material, you will be informed of this and may proceed to send a specified amount of additional 

material to him. 

28. If it is deemed that significant additional material is required to be studied before your session — 

such as entire playtexts, play scores, individual character biographies, extensive manifestos, etc. — 

or that extensive research is required on Lee James Broadwood’s part – into particular historical 

events, time periods, political movements, cult literature, etc. – in order to best support you, an 

amount of ‘study time’ will be estimated and will require payment at the rates expressed in Section 6. 

i. Study time is priced at hourly rates, as expressed in Section 6. 

ii. The estimated amount of study time will be specified to you by Lee James Broadwood 

once you have completed the ‘Performance Details’ form and will depend on the amount 

of material required to be studied / the amount of research to be done. 

iii. If, in fact, study time proves to be significantly longer than initially expected, Lee James 

Broadwood will cease to study, and you will be informed of this and asked how you like 

to proceed. 

29. Study time will always be required for clients needing support on written performance texts. 

30. Lee James Broadwood may be asked to read or watch additional materials during your session, but 

this is not recommended unless highly significant to your performance(s), due to time constraints. 

 

 

 



4. REQUIREMENTS FROM YOU 

  

31. For in-person sessions: it is your responsibility to organise the session location. The session location 

must be: 

i. available for use throughout the entirety of your session; 

ii. generally suitable for the session (for example, quiet, private, etc.); 

iii. suitable for the specific form of support that you require (for example, any movement-

based training will require an appropriately cleared and spacious location); 

iv. and in London] 

a. This service is still available for all UK-based artists and creatives outside of 

London but only through virtual consultation. 

32. It is your responsibility to be present at location before your session and to have actioned any 

necessary preparations (any notes to present, any physical warm-ups, any set dressing, instalments 

of any needed technical elements, any sign-ins at reception, sourcing of room keys or codes, etc.). 

33. Where applicable, YOU will be required to cover any costs in hiring spaces for your session. 

i. Lee James Broadwood WILL NOT cover or contribute towards any expenses you incur 

independently in securing the location for your session. 

ii. Any expenses you incur independently in securing the location of your session CANNOT 

be deducted from the total sum of the charges you incur in benefitting from this service. 

34. Your session will start at the arrival of Lee James Broadwood, at the scheduled start time of your 

session exactly. At this time, any further time you take to action further preparations will be regarded 

as part of your session time. 

 

35. For all clients: at the end of your session, you will be asked to fill in a form entitled ‘Feedback and 

Testimonials’. In signing this contract, you agree to allot up to a maximum of a further fifteen minutes 

after your session time to complete this form. 

i. For clients benefitting from virtual consultations: you will be required to complete this 

form [‘Feedback and Testimonials’] before the close of the day of your session. 

36. This form may not be completed anonymously. 

37. In signing this document and completing this form [‘Feedback and Testimonials’], you are permitting 

Lee James Broadwood to exhibit at his discretion (on his website, for example) the feedback and 

comments you leave him, to procure future professional work. 

38. For the purposes of succinctness, clarity and grammaticalisation/punctuation alone, Lee James 

Broadwood may paraphrase or modify what you will have written. However, he MAY NOT alter what 

you have written to such an extent that the overall tone and communication is significantly different. 

39. Additional support, guidance and advice will not be offered during this further allotted time. 

40. You will receive a signed receipt as proof of your having completed this form [‘Feedback and 

Testimonials’]. 

 

 

5. VIRTUAL CONSULTATIONS 

 

41.  Virtual consultations are also available to clients globally via Zoom and will be scheduled as soon as 

your booking is confirmed. 

i. You will be sent an email with the URL, Meeting ID and Passcode for your scheduled 

“Zoom Meeting” upon the receipt of your session confirmation. 



ii. They are recommended to clients outside of London all those requiring discussion-based 

sessions only. 

iii. They are also notably less expensive than in-person sessions, as expressed in Section 6.  

42. If you choose to benefit from a virtual consultation, you will be asked to perform either of the 

following, each of which must be completed at least forty-eight hours before your session time. 

i. sign this contract digitally via a link with which Lee James Broadwood will provide you 

upon request; 

ii. or print, sign, photocopy and send your contract [as a PDF] back to Lee James Broadwood 

via email. 

43. Due to the nature of Zoom’s free service, you may be required to leave the original virtual meeting 

and join a second one, if your session exceeds one hour. 

44. Lee James Broadwood MAY NOT be held responsible for issues with connectivity, video, audio, etc. 

45. If connectivity issues and the like persist, these will still be regarded as part of your session time. 

i. Lee James Broadwood will be present in the virtual space from ten minutes before the 

consultation time, to ensure no such issues arise on his part. 

ii. Any time exceeding the agreed timeframe for your consultation (for example, extra time 

used to catch up on time lost due to connectivity issues and the like) will require payment 

at the rates listed in Section 6 [see also Section 8].  

46. It is your responsibility to be present in the virtual space at the exact time specified to you. 

 

 

6. RATES 

 

47. The rates upon which you are agreeing by signing this contract are: 

i. For in-person sessions: 

a. First session: £35 per hour. 

b. Subsequent sessions: £25 per hour  

ii. For virtual consultations: 

a. First session: £25 per hour. 

b. Subsequent sessions: £15 per hour. 

iii. For study time, only taken when absolutely necessary: £10 per hour. 

 

48. These rates are for a limited time only to support artists both after the UK National “Lockdowns” and 

during the current cost of living crisis. 

49. Please note that as time progresses, these rates may eventually change. Therefore, you must be 

prepared when booking sessions in the future to be charged a lower or higher price. For this reason, 

you will need to sign this contract each time you book your sessions. 

i. Any sessions you book in signing this contract, however, will be priced at the rates listed 

above. 

 

50. Your session will begin and end at the precise time that will have been scheduled for you. Any 

additional time to your session whatsoever – barring time scheduled for the re-reading of your 

contract [see Statement 0.6] and for the completion of the ‘Feedback and Testimonials’ form 

referenced in Statements 4.35–4.40 – will be classed as another hour, and you will thus incur an 

additional charge at the hourly rate listed above. 



i. Lee James Broadwood may permit you an additional ten minutes at the end of your 

session (for example, to cover any areas of confusion or to wrap up discussions), but this 

remains strictly at his discretion. 

ii. To benefit from more time, which will be subject to availability, you will be charged the 

hourly rate expressed above. 

 

 

7. DEPOSITS 

 

51. To confirm your session booking, you will be required to pay a deposit of £15 per session booked. 

52. Each deposit will be deducted from the total sum of each session [including any study time] when 

you are asked to make your final payment at the end of your session. [See Sections 6 & 8]. 

53. Your deposit will be kept in the event that you fail to attend your session or that you choose to cancel 

your session.  

i. Deposits are kept in this way to cover Lee James Broadwood for expenditures of time, on 

travel, etc.  

54. If you wish to adjourn your session, you may request to do so free of charge as long as you request 

the adjournment at least forty-eight hours before your session start time 

55. If, instead, you request to adjourn your session within the forty-eight-hour period before your session 

start time, your deposit will be kept, and you will be asked to make another deposit when 

rescheduling your session. 

 

 

8. MAKING PAYMENTS  

 

56. Any charges you incur must be paid in full at the end of your session, via whichever of the following 

methods is most convenient for you: 

i. (If you are benefiting from an in-person session:) via a card reader that will be present 

on the day of your session; 

ii. via bank transfer; 

iii. via PayPal; 

iv. via Lee James Broadwood’s website; 

v. OR via a link provided by financial technology company SumUp, which Lee James 

Broadwood will send to you upon request. 

57. Upon receiving your payment, Lee James Broadwood will issue you with an itemised receipt that he 

will sign. This will serve as your proof of payment. 

58. Refusal to make any payments required of you will result in legal action being taken against you. 

 

 

9. REFUNDS 

 

59. All refunds remain at the discretion of Lee James Broadwood. 

60. Refunds will not be issued until a ‘Feedback and Testimonials’ form is completed [see Statements 

4.35–4.40]. 

61. In the unlikely event that you are dissatisfied with the service you have received, and you wish to 

receive a refund, you must request one within three days after your session (weekends included). 



62. Reasons for requesting a refund must be detailed, specific and significant; otherwise, your refund 

request will not be viable or accepted. 

63. In order to receive your refund, you will be required to disclose the Account Number and Sort Code 

associated your personal or company account [whichever is more convenient for you]. By signing this 

contract, you are agreeing to the potential disclosure of this information for this purpose only. 

64. All deposits will still be kept when any refunds are issued, meaning that your initial £15 deposit(s) 

towards the cost of your session(s) will be deducted from any approved refund(s). This is to cover 

Lee James Broadwood for expenditures of time, of resources, on travel, etc. 

65. However, your deposit will be refunded in full in the extremely rare event that Lee James Broadwood 

must cancel your session himself within forty-eight hours of your session time and that, 

subsequently, you do not wish to rebook your session at a later date. 

66. Refunds will not be offered for sessions that have simply been postponed or adjourned to a later 

time or date for any reason. 

67. If you wish to cancel any future sessions, you must request this cancellation at least forty-eight hours 

before the start times of the sessions in question.  

i. Deposits made towards these sessions will still be kept. This is to cover Lee James 

Broadwood for any time lost in declaring himself as unavailable to other clients 

  



10. SIGNATURE 

 

68. You may sign this contract to represent yourself only, if you are working independently as a solo 

performer/creator, or you may sign this contract as a representative of a theatre company, business 

or ensemble. 

 

 

69. If you are signing as a representative: 

i. only your signature is required; 

ii. you will be deemed the individual solely responsible for ensuring that all charges you and 

the collective individuals or company you represent incur are paid on time and in full; 

iii. any payments required must be made in your name and with your bank account, unless 

you possess a company bank account; 

iv. and you will be held solely responsible for any breaches of this contract committed by 

you or any of the individuals or company/business/ensemble members you represent. 

 

 

70. Please specify if you are signing as a solo performer/creator OR as a representative of a collective of 

individuals or of a company, business or ensemble: 

_________________________________________________________________________________ 

 

 

 

71. If signing as the representative, please specify on the lines below the name of each of the individuals 

you represent or of the company, business or ensemble you represent. In circumstances where you 

are signing for multiple companies, businesses or ensembles, these must each be expressed here. 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

 

 

By signing this document, you agree to the following statements: 

 

- I have read and understood and will comply with all of the terms of this contract. 

 

- Any payments I owe to Lee James Broadwood as compensation for his time and service will be 

paid on time and in full. 

 

 

PRINT NAME:  ________________________________________________ 

 

SIGN:  ______________________________________________________ 

 

DATE:  __________________ 


